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PREPARING THE LIST OF WORKS CITED  

Proper documentation is the mark of a good research paper. MLA Handbook (7
th

 Ed.) cites in 

this regard: ―Nearly all research builds on previous research. […] In presenting their work, 

researchers [should] generously acknowledge their debts to predecessors by carefully 

documenting each source, so that earlier contributors receive appropriate credit and readers 

can evaluate the basis for claims and conclusions‖ (126).  

The following is a short illustrative guide of MLA Style (8
th

 ed.) which can be helpful for 

researchers to prepare ―Works Cited‖ list (Bibliography).  

Generally speaking, a bibliographical item has three main parts—(1) Name(s) of the 

author(s), (2) Title of the work, and (3) Publication details (which include the name of the 

publisher and publication year). Let’s see the important items with examples.  

 

A BOOK BY INDIVIDUAL AUTHOR 

Ao, Temsula. Laburnum for My Head. Penguin, 2013.  

Ezakiel, Nissim. Collected Poems. Oxford UP, 1996. 

[The title of the book is followed by publication information, that is, Publisher’s 

name, Year of publication.  

N.B. – ―University Press‖ is abbreviated, like Oxford UP and U of California P.] 
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A BOOK BY TWO/MORE AUTHOR 

Ashcroft, Bill, and Paul Ahluwalia. Edward Said. Routledge, 2006.  

 

AN EDITED BOOK  

Davider, David, editor. A Clutch of Indian Masterpieces: Extraordinary Short Stories from 

the 19th Century to the Present. Aleph Books, 2014.  

 

A TRANSLATED BOOK 

Cixous, Hélèn. Stigmata: Escaping Texts. Translated by Eric Prenowitz. Routledge, 2009. 

 

A REPRINTED BOOK 

Tyson, Lios. Critical Theory Today. 2006. Routledge, 2010.   

[2006 is the first year of publication whereas the 2010 reprint of the book is cited.] 

 

LATER EDITION OF A BOOK  

Loomba, Ania. Colonialism/Postcolonialism. 2nd ed., Routledge, 2005.  

 [2005 is the year of publication of the 2nd edition.] 

 

ONE VOLUME OF A MULTIVOLUME WORK  

Wellek, René. A History of Modern Criticism. Vol. 6, Yale UP, 1986.  

 

A WORK IN AN ANTHOLOGY/EDITED BOOK 

Narayan, R K. ―Another Community.‖ The Penguin Book of Modern Indian Short Stories, 

edited by Stephen Alter and Wimal Dissanayake, Pegnuin, 1989, pp. 93-99.   

[The story features in page nos. 93-99 of the anthology. 

N.B. - Write ―p.‖ before the page no., if a text features in a single page.] 



 

 

AN ARTICLE IN A JOURNAL  

Flax, Jane. ―Postmodernism and Gender Relations in Feminist Theory.‖ Signs, vol. 12, no. 4, 

1987, pp. 621-643.                

[The article featured in page nos. 621-643 in the journal Signs, volume 12, issue 4, 

which was published in 1987.]  

 

AN ARTICLE ON THE WEB 

Green, Alex. ―The Changing Game.‖ Cable News Network, 17 Mar. 2008,  

www.cnn.com/news/170308/auth/green.aspx. Accessed 7 May 2013.  

[17 March 2008 is the date of publication of the article whereas 7 May 2013 is the 

date of citation.] 

 

AN ARTICLE IN AN ONLINE JOURNAL 

Guha, Saikat. ―Professor Shonku and His World of Science: Satyajit Ray’s Brilliant Science 

Fiction.‖ Muse India, vol. 61, 2015, n. pag.,  

www.museindia.com/featurecontent.asp?issid=61&id=5768. Accessed 5 June 2015.  

[If page nos. are not given, n. pag. is to be written.] 

 

AN ARTICLE FOUND ON A DATABASE 

Mohanty, Chandra Talpade. ―Under Western Eyes: Feminist Scholarship and Colonial 

Discourses.‖ Feminist Review, vol. 30, 1988, pp. 61-88. JSTOR,  

www.jstor.org/stable/1395054. Accessed 25 Aug. 2014.  

 

 

 

 



 

 

IN-TEXT/PARENTHETICAL CITATION 

While the ―Works Cited‖ list (Bibliography) acknowledges all the primary and secondary 

sources used in the research paper, in-text/parenthetical citation informs the readers what is 

exactly derived from each source. Parenthetical documentation within the paper is brief and 

symbolic which should be provided whenever another’s lines, words or ideas are 

incorporated in the paper. While perusing a paper, the inquisitive reader traces each 

parenthetical reference and searches the ―Works Cited‖ list to find out which work has been 

cited so that s/he can pursue further study and evaluate the interpretation/argument. 

Parenthetical reference usually contains the author’s name and page number(s). 

For example, 

Postmodernism ―has taken up as a buzzword to define the spirit of the times by the media as 

well as so many different disciplines‖ (Malpas 45). 

OR, 

According to Malpas, postmodernism ―has taken up as a buzzword to define the spirit of the 

times by the media as well as so many different disciplines‖ (45). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

USE OF HANGING INDENT 

After preparing the entire list of ―Works Cited‖ (Bibliography), hanging indentation should 

be applied to it. Follow these steps:  

1. Select the entire list. 

2. Click on the arrow beside ―Paragraph‖ tab under ―Home‖ menu (MS Word 

2007/2010).  

 

3. A dialogue box will open. In the dialogue box, go to Indentation>Special caption, and 

select ―Hanging‖ option.  

4. The amount of indentation should be 0.5‖. Click ―OK‖.  

 

5. The list will appear as follows.  

 

 

 

 



 

 

SAMPLE LIST 

 

Works Cited:  

Abrams, M. H. A Glossary of Literary Terms. 7th ed., Prism Books, 1999.  

Bendix, Regina F., and Galit Hasan-Rokem, editors. A Companion to Folklore. Wiley-

Blackwell, 2012.  

Chandra, N. D. R., and Nigamananda Das. Ecology, Myth and Mystery: Contemporary 

Poetry in English from North-East India. Sarup and Sons, 2007.  

Dai, Mamang. ―The Voice of the Mountain.‖ The Oxford Anthology of Writings from 

Northeast India: Poetry and Essays, edited by Tilottoma Misra, Oxford UP, 2011, pp. 

3-4.  

Elwin, Verrier. The Myths of the North-East Frontier of India. 1958. Munshi Manoharlal 

Publishers Pvt. Ltd., 1999.  

Guha, Ananya S. ―The Shillong Poets.‖ Muse India, vol. 48, 2013, n. pag, 

www.museindia.com/featurecontent.asp?issid=48&id=4028. Accessed 22 Aug. 2014. 

Nongkynrih, Kynpham Sing. ―Kynshi.‖ Indian Literature, vol. 43, no. 2, 1999, pp. 45-46. 

JSTOR, www.jstor.org/stable/23342417. Accessed 12 May 2014.  

Raatan, T. History, Religion and Culture of North East India. Isha Books, 2011.  

 

 

 

 

 



 

 

FORMAT OF RESEARCH PAPER 

These formatting requirements should be maintained to design a research paper (typed in MS 

Word 2007/2010):  

Page size: A4 (8.27‖ X 11.69‖) 

Margins: Normal (1‖ on all sides) 

Font Face: Times New Roman 

Font Size: 12 pt throughout the paper; 14/16 pt in the title only 

Underlined/Bold: Usually nothing is underlined or set in bold face in a research paper. 

Italics: The titles of books or lengthy works are set in italics. A few significant words or non-

English words can also be italicized.  

Alignment: The main paper Justified;  

The title, researcher’s name, and ―Works Cited‖ heading Centred. 

Quotation marks: Always use double quotation marks, wherever necessary. Put the titles of 

articles, poems, stories, essays, and so on within double inverted commas.  

Ellipsis (three dots): Use three dots to omit lines/words within a quotation, and put the three 

dots within square brackets. If the three dots are there in the original text, do not use square 

brackets, and write after parenthetical hints ―ellipsis in original‖.  

For example—He wrote to Conrad Aiken on New Year’s Eve, 1914: ―I hate 

university towns and university people, who are the same everywhere, […] many 

books and hideous pictures on the walls […] Oxford is very pretty, but I don’t like to 

be dead‖ (Eliot 284).  

OR,  

Consider these lines from ―Love Song of J. Alfred Prufrock‖: 

  Streets that follow like a tedious argument  

Of insidious intent  

To lead you to an overwhelming question....  

Oh, do not ask, ―What is it?‖  

Let us go and make our visit. (Eliot 54, ellipsis in original) 



 

 

Indentation: 0.5‖ on the left side of long quotations (make a separate paragraph if the  

quotation is about 35 words or more, and then indent it).  

Note—To indent a paragraph 0.5‖, select it, and press the shortcut-key Ctrl + M. 

Spacing: Double (2 pt) spacing throughout the paper; 

 6 pt spacing before and after each paragraph.  

Note—To adjust spacing, first select the entire paper, then click on the arrow beside 

―Paragraph‖ tab under ―Home‖ menu (MS Word 2007/2010).  

 

A dialogue box will open. In the dialogue box, go to Spacing caption, and adjust 

paragraph and line spacing. Click ―OK‖. 
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